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DO YOU KNOW WHO YOUR RIDERS ARE?

-
-
o

ARE THEY FULLY TRAINED?
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Why are We Concerned?
Navy PMV-2 Fatalities 2002- 2012
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Motorcycle fatalities have been a primary concern for many years. In
2008 the Navy had it’s worst year ever. 88% of the fatalities were sport
bikes with over 74% untrained.

As you can see above after a significant decrease in fatalities we are
again on the rise.
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Background

Prior to the inception of military motorcycle rider training requirements it was
found that greater than 74 % of Sport Bike riders who were involved in fatal
accidents were un-trained. Additionally Sport Bike fatalities have, on the
average, accounted for greater than 79% of the total motorcycle fatalities,
invariably with no training.

The requirement for Motorcycle Training and the development of the MSRC
course of instruction for Sport Bike riders was implemented in 2008 and has
significantly impacted the original decrease in Fatal mishaps. Having said
that we have an upward trend in fatalities with over 60% NON COMPLIANT
with training.
The number of Navy personnel riding motorcycles fluctuates on a monthly basis
however, historical information shows that approximately 10-12% of Active
Duty Navy personnel own or plan to own a motorcycle.
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Privacy

Motorcycle Safety Representatives will have access to
personal and private information via the ESAMS
program. It is imperative that all users be aware that
they are responsible to ensure that any information
disseminated is done so appropriately and with the
proper precautions.
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INTRODUCTION

The goal of this training is to provide the basic knowledge and tools that a command motorcycle
representative will require to manage their motorcycle safety program. This information
will include Policy; Training Requirements; Data/Administrative and the utilization of the
Enterprise Safety Application Management System (ESAMS). ESAMS is the ONLY
authorized program for tracking all motorcycle riders and their training.

This module is presented in Four Sections;

Section One- Policy and Requirements

Section Two - Data and Administrative Process

Section Three - Training Module

Section Four - Reports

Section Five —Resources
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Section One
Policy & Requirements

» Navy Motorcycle Safety Policy
» The Command Motorcycle Safety Representative (MSR)
» Sport vs. Non Sport

» Training Requirements
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Navy Motorcycle Safety Policy

The policy directive for Navy Traffic Safety is
OPNAVINST 5100.12 J (26 June 2012).

This directive is a major revision and must be read in it’s entirety to ensure that all
requirements are met.

This version of the directive combines all previous ALNAV/ALSAFE’s regarding the
assignment of a command MSR, Duties, Responsibilities, Reporting, etc for the
individual command and chain of command.

A successful Motorcycle Safety Program combines Administrative, Leadership, Mentorship
efforts and continuous Training to ensure personnel have the skills and assistance they
need not only to be a successful rider but a SAFE Rider.

Civilian Motorcycle Operator Training,.

All civilian motorcycle operators who have a current State motorcycle operator license,
endorsement or permit ARE NOT REQUIRED to complete motorcycle safety training.
In addition, Non Military Riders are NOT to be designated as riders in ESAMS. This
does not however, preclude them from scheduling training.
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MSR Assignment
Who should be the Motorcycle Safety Representative (MSR)?

Although there is no specific requirements for the assignment of an MSR, it is
recommended that the following be considered when assigning a command
MSR:

» Is the individual a senior enlisted/officer with motorcycle riding experience?

» The MSR may be the Senior Mentor for the command motorcycle Mentorship
program?

» The MSR is not just an administrator of the program. It is possible and

recommended than an assistant be assigned to work with the command MSR
with ESAMS.

» Itis recommended that large commands assign junior MSR’s within
the command to assist the senior MSR at the
Department/\WWork Center level.

» The MSR'may also be the Traffic Safety Coordinator (TSC)
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Motorcycle Safety Representative (MSR)

The MSR is the key individual for the success of the motorcycle safety program and is an integral
component of the overall command safety and rider mentorship program. The MSR is
required to be designated in writing by the Commanding Officer. Depending on the size of
the command (and the number of riders), it may be necessary to have more than One MSR.

The Motorcycle Safety Representative Chain of Command is no different than other areas of
military responsibility. From the individual commands upwards for both fleet and shore
commands there is an individual (or individuals) assigned at each level as an MSR for their
Immediate command and as the manager for their down line (subordinate) commands. Itis
Imperative that the chain of command be aware of the scope of their responsibilities.

S imas Soromr

The graphic at the right provides an example of a standard chain of command. \
As you can see the scope narrows as it goes down line. ~ ' “ *
Although eachrlevel has access to every subordinate command below = “ SR el

them, they do not have access to other commands outside of their scope.
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General Responsibilities

The MSR’s duties encompass administrative process, assistance with training delivery and may

also include the management of the command motorcycle mentorship program. These
responsibilities include but are not limited to;

Identification of all military personnel who operate or plan on operating a motorcycle whether
they drive on or off base.

Maintain motorcycle rider ESAMS employee records.

Maintain the individuals Motorcycle Questionnaire.

Ensure 100 % compliance with training and PPE requirements.

Maintain rider records to include copies of their motorcycle license, training certificates, etc.
Provide ongoing safety training for all riders and potential riders.

Report motorcycle rider status to the chain of command.

Be prepared to provide census and status information on an as needed basis.

Assist the command safety department as needed for mishap investigations.
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Motorcycle Safety Representative (MSR)

Responsibilities & The Chain of Command

Parent Command: A Parent Command is anyone in the chain of Command (ISIC/TYCOM) who

has administrative/operational responsibilities towards subordinate commands.

In addition to the general responsibilities list the Parent command MSR;

Ensures subordinate commands within their scope have an assigned MSR.

Ensures their subordinate command MSR’s have the appropriate access level to meet their
responsibilities.

Review the training status on a quarterly basis for all commands within their scope.

Act as the Point of Contact for up-line reporting.

Provide training status reports to their commander for their immediate command and
subordinate commands on a quarterly basis.

Maintain a listing of all subordinate command MSR'’s.

Command:

Ensure all areas of the general responsibilities are met

When being relieved of the MSR duties ensure that your parent MSR is made aware of your
relief.
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Duty Task/Access Level

The following Access levels are required for All MSR’s:

Supervisor (2)
Motorcycle Coordinator
Training Admin
Personnel Admin

VVVYV

The level of access (Parent/Multi-Command) will depend upon where the individual is in the
chain of command. The MSR in the Parent command (ISIC/TYCOM)

up-line from the individual, is required to provide the proper access.

NOTE: You cannot have Parent access and Multi-command at the same time. Multi-
command will only give you oversight of the commands that are listed in your account.
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Sport Bike vs. Non Sport Bike

Motorcvcles are dangerous.
Motorcycles IN UNTRAINED HANDS are DEADLY

— Navy Training Compliance”
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What is the Difference between a Sport Bike and a Non Sport Bike?
An accurate analogy for comparison of sport bikes to cruisers is a sport
bike is like a fighter aircraft while a cruiser is like C-130.

—

-t
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Foot Controls Rider
ator forward o cCG
of Rider CG
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Cruisers are the classic American design,
built for longer rides and comfort. They are
inherently stable, with longer wheel bases
and lower center of gravities. Since drag is
not an important issue, the rider's posture is
more upright with the feet forward of the
torso, much like a cowboy. Cruiser power to
weight ratios are much lower than sport
bikes with the average 70-90 horsepower on
much heavier 600-900 pound bikes



Sport Bike Characteristics

Sport Bike Characteristics
Sport bikes are designed for racing, as

/ ! \ such they are dynamically unstable
o with a higher center of gravity and
a shorter wheel base. To increase
ider maneuverability, the rider's posture
Is leaned forward, much like a
jockey's, to reduce drag and these
bikes have extraordinary power to
weight ratios that average 150-180
| / horsepower on 350-500 pound
o bikes.

Foot Controls
behind Rider CG
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Motorcycle Types
NON-Sport Bikes

Sport Touring 1100-1800cc 450-
650lb, High performance

Touring 1200, 2300cc
200-5001b

Super Sport 650-1100cc
290-350Ib, High performance

Dirt Bike / Enduro 50-650cc

High ground clearance, not road
ready

Sport Unclad 650-1100cc
290-350Ib, High performance

Standard 125-1800cc,
200-12001b

Dual Sport 250-1200cc

NOT considered a sport bike if it
has dirt (knobby) tires

Scooters 50-650cc

16




Motorcycle Rider Training Requirements

' ‘ 23 ° Y - = . .. i) > -,: *: 'hll .
,.?ﬁ _'."Z-'. AR 1.. L Lo )
S ort Bike “we get to t sti
: / - b E i :

it
i .

UNCLAS NSC Code 42F



Training

Training;

As part of check in of new rider verify all training in the employee record. ENSURE that
you are on the command check in sheet.

Enter training courses that were completed at non- military locations. Or any courses that
were completed but not entered in ESAMS. Ex: SNM completed Level 2 training but
does not show Level 1 (BRC).

Enroll riders in required training and remind riders of class date and ensure there are no
conflicts.

Take action on upcoming/overdue requirements (schedule the training) and follow up.
Ensure all traffic safety and stand-down briefs contain motorcycle safety information.

Ensure a Traffic/Motorcycle Safety brief is included in the command indoctrination
program.

Track and assist personnel who plan to own a motorcycle.

The MSR is an essential member of the command Motorcycle Mentorship program
whether they are a rider or not.
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Requirements

For the MSR (whether a rider or not) it is important that you understand the different levels of
training to ensure that the riders are scheduled properly.

There are 3 levels of motorcycle rider training:

Levell......cccccee, Basic Training
Level ll................ Intermediate Training
Level Il............... Refresher Training

This encompasses Track Days and courses provided by Non Military sources. The training Is
usually equivalent or at a higher level of skills.

Each level of training provides skills for the rider as they put more and more miles on the bike.
Much if not all of the skills are applicable to both types of motorcycles. Having said that
remember that Sport Bikes can take turns and curves at a higher rate of speed than non sport
bikes.

Civilian Personnel are not required to complete training.

UNCLAS NSC Code 42F
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Level | - Basic Training

BASIC RIDER COURSE (BRC)

This is the Initial class required prior to riding all motorcycle types, when possible within 30
days of obtaining a license/learners permit, obtaining/purchasing a bike or within 30 days of
the rider request. No license or permit is required if the member utilizes the Trainer Bikes,
where available.

This course is exactly what it states. It deals with bike controls, movements, handling, rules of
the road etc. The curriculum is designed to ensure that the rider has the proper skills and mind

set to handle the motorcycle and know the rules of the road as they apply to motorcycles.
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Level Il — Intermediate Training

BRC Il (Basic Rider Course Il)

This course (formerly known as ERC) is a continuation of the skills learned in the BRC with additional range
exercises and Risk Management components. It is done at a higher speeds then the level | course. The

expectation is that the student has practiced the skill sets from the BRC and can utilize them at more of an
instinctual level.

All riders are required to complete this course within 60 days of completing the BRC or the purchase of their
motorcycle.

****NOTE: ESAMS Starts the 60 days for Level 2 Initial Training the date the

member is identified as a rider. This is not per directive and we hope to have it

changed in the future.
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Level Il — Intermediate Training (Cont)

MSRC (Military Sport Rider Course)

This course provides a high level of risk management instruction in the classroom . The range work is
provided at a high rate of speed with exercises that provide the student with the skill sets needed to handle
their high performance machines.
The Rider is REQUIRED to complete this course within 60 Days of the completion of the BRC or from the
date they Purchased the motorcycle.

EENQTE: ESAMS Starts the 60 days for Level 2 Initial Training the date the
member is identified as a rider. This is not per directive and we hope to have it
changed in the future,
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Level Il — Intermediate Training (Cont)

ARC (Advance Rider Course)

This course provides robust risk management and technical skills instruction as it applies to motorcycles and
there unique capabilities. The range work is provided at a higher rate of speed with exercises that provide
the student with the skill sets needed to handle motorcycles in a variety of scenarios. This course can be
scheduled for both Sport Bike and Non Sport Bike riders. Additionally if a rider (no matter the type they ride)
takes this course in lieu of the BRC Il or MSRC will meet the 60 day requirement for all types of motorcycles.

This course is for all types of motorcycle riders
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Level 11l — Refresher Training

Refresher training is required every 3 Years for all riders.

-ANY Level I/1l or Civilian high level of training course may be taken to meet the refresher

requirement.

-See the NSC website for a listing of approved courses. If the course you are considering is not
listed contact the NSC Traffic Safety Division. Any approved course taken by a member in
the civilian or Non Navy community must be entered into ESAMS utilizing the appropriate
ESAMS equivalent course to ensure that the service member is given credit.
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Section Two
Data and Administrative Process

» Motorcycle Dashboard
» The ESAMS Employee Record
» The Motorcycle Questionnaire (Census)

A
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What |s_the Command Dashboard’

The Motorcycle Dashboard has been designed to provide leadership, at all
levels of the chain of command, with a central point for managing the Navy
Motorcycle Safety program. The Dashboard provides a visual
representation of ;

- Riders by Age Group
- Riders by type of motorcycle
- Command Training Status

There are also links from the dashboard to the various modules to assist the
command MSR .

The following slides provide a break out and explanation of each of the
categories shown on the dashboard.
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“How Do | Find My Dashboard?”’

From Your Home Page

ESAMS Main Administrative Links Web Training Help Contact Help Desk

Current User: _ Account Management

Reports

Log Out

My Links
Supervisor Tools Needed Training
Supervisor Links
View anil Assign Direct Reports Tempararily Unavailable. Please select "My Links" then "Meeded Training" to wiew: your
Ergonomic Checklist 0OSH Report Card requirements.
Record OJT Training Plan
Record Training = Training Plan With Down-Line

PPE Requirements Executive Safety Summary ESAMS Updates

Monthly Safety Talks Report
Respirator Workers
Medical Surveillance Programs

Respirator Use Questionnaire Dty Task Report From the Home Page
0JT Report Mﬂtﬂfﬂ?tlr Dashboard The MSR has quick
Workplace Inspection Report Iin kS tO th e ma i n areas

they need to Access.

ACTION MRECTIVE FOR

IMD1 FRAFEMTIMG FNTERDRISE SAFFETY

Report Mishap <

Report Property Damage =
Command Safety Summary

Report Near Miss =

Workplace Inspection Checklist

Motorcycle Safety

Links of Interest

Installations

To look at your command

Dashboard click on this box.
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Dashboard

E&MS & for CHRMA ESAMS Main Reports Administrative Links Web Training Help Contact Help Desk
- (T}

Current User: Account Management Log Out

Motorcycle Coordinator Dashboard

Command:

Include Downline Commands

At this screen select (click on) Run report. The default is your UIC. If you are
a Parent command, leave “Include Down line Commands” selected and hit
run report, your dashboard will include your subordinate commands. If you

do not want the subordinate commands in your dashboard de-select that
box prior to selecting run report.
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EL 3 MS @ for CHRMA

Current User:

Dashboard

ESAMS Main Administrative Links

Web Training Help Contact Help Desk

Account Management Log Out

Motorcycle Coordinator Dashboard

Command:

For a parent command who wants to

review one of their subordinate

commands, de-select the include/

down line commands and click
on the down arrow to the right
of the blank box. When the
screen shown here pops up,
input the commands UIC and
click on the Search button.
Click on the command name.
Clicking the Run Report button
will pull up the dashboard for
that command only.

i [M hktps: ffesams, cric. navy . milfESAMS_GEM_2/Commonarea/HEW SelectListCommandFilter .« ﬁ

MShert Name (contains):

I UIC (contzins):
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Long Mame (contains):

Parent Comman d:
Include Paren
b
Claimant:
- Mone Assigned I:‘
w
F.eg

When this screen pops up input
the command UIC (ex: NO3345)
here and click on Search.
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Command /Organization : Navy Parent Command

Motorcycle Coordinator Links Additional Info
= Find Existing / Enter New Personnel (Update personnel and Motorcy cle Guestionnaire) Total Questionnalre Responsss:
= Record Previously Completed Training (Update Training)
+ Individueal Tralning Compllance and Neadad Tralning Etrzat Elke Completed Quastionnairzs:
= Traffic Tralning Suvmmary by Command J Organtza tion
#+ Motorcycle Rilder Data Report
#* Command / Crganization Motorcy cle Coordinator Report
= Other Avallable Reports
= Maotorcycole Training Enrolimant
= Maotorcycle Coordinator Training Manual
Age Census Chwnership Census
Sport Standard Multiple Total %% Sport Standard Multiple Total %%
18 -314: 1E4E 132 ES 1543 14.56 [- Currant Cwiners! BSIE 1Bl 535 15533 5E.559 /”T-h‘“\_
15 -35: A4FE7F 4771 154 SBES2 48.73 Mon Owrners 137 142 7 1BE 1.41 |I
Othar):
Dwar 35! 1707 4740 153 EEDD 33.64 L r IL'“‘-\.
—
Ho Response ! 331 445 i) 57 3.54 Mo Rzsponsz! o o o o .o
License / Permit Census Military / DOD Civilians Census
Sport Standard Multiple Total 9% _ oo o
Military Civilians Total Yo
Licensad Ridars: 7357 5511 454 17EDRY EE. 5
Pormiltted Flders: 7132 GEEE 24 1351 E.35 1 Standard RIders: 10357 151 1IF5EE £4.34 _\"'H-.,,“'
Mo License E1E ABD 24 10332 . 1D Il_‘\ /I Sport Elke Ridars: BB 1 B3 BEEF3 42.50 'l
I e " Multiple RId=rs: o3 1 £432 .68 !
Ho Rz =1 3B BB ] 54 ol
= = Ho Responss! o o o .00
Other Data Motorcycle Training Compliance - Asof 6/19/2013 6:00 AM
Total Standard Riders  Total
Total With Duty F Task! 136 Rzquirng Tralning:
=L L R LA TR Compicted Training: i
S Sport Bike Riders Total
Total Motorcy Cle Strest 2E21S Rzguiring Tralning:!
Ridars: Complztad Tralning:
Deployed Personnel: 414
Othar Typa [(Oirt Ellka 1358
ATV, atcl:
Fotzntlal Haw Rlders E325
(Flannad Ownars):
Ridzrs Regi=zterad on 13El1




Dashboard Breakout

Command: Navy Parent Command

Motorcycle Coordinator Links Additional Info

Find Existing / Enter New Personnel (Update personnel and Motorcycle Questionnaire) Total Questionnaire Responses: 28096

Record Previously Completed Training (Update Training) Straet Bike Completed Questionnaires: 257732

Individual Training Compliance and Needed Training

TraFFicTrainil.'lg Summary by Command . 7 7 . __ 7

B e The top section of the dashboard provides quick links to specific modules to assist the
ycle Coordinator Report

Other Available R t i i i

Mnt::cvzr: '?raliEninEnggl:rillment MSR In managlng the" program

Motorcycle Coordinator Training Manual

Age Census

This box provides a total of riders by motorcycle type in

Sport StandardMultiple Total %o
each age group.

18 - 24: 1757 1002 172 2921 14.47
25-35: 4429 4633 562 9624 47.50
Ower 35: 1662 4392 240 G794 33.54

No Response: 348 516 45 Q09 4.49

License / Permit Census

Sport StandardMultiple Total % This box provides the total number of individuals

who indicated on their questionnaire whether or

Licensed Riders: 6776 9657 Bas 17228 85.52
Permitted Riders: 3807 580 8z 1569 7.74 nOt they are Ilcensed rlders
Mo License [ Permit: 554 579 40 11732 5.79
No Response: &0 127 2 139 0.932

Note the No Response — If you click on the number it will provide
UNCLAS NSC Code 42F . . . . . . . .
you with a listing of personnel whose record is missing information.



:aaboa—rd Breakout

Ownership Census

This box provides a total of riders who have
indicated that they currently own a bike, and
Non Owners (Rider NO Motorcycle).

Sport StandardMultiple Total O

Current Owners: 8054 10873 1007 19924 93.40

MNon Owners (Other): 1432 170 12 225 1.60

No Response: i} 0 0 0 0.00

This box provides the total riders by motorcycle
type, Standard/Cruiser Riders and Sport Bike

riders. This information includes own and Non

Owners (Other)

Military / DOD Civilians Census

Military

Standard Riders: 10764
Sport Bike Riders: 8109

10988 54.24
8190 40.43

Multiple Riders: 1009 1019 5.03

No Response: i i 0.00

Notice the number for DOD Civilians in the above box. Civilians
should NOT be identified in ESAMS as a rider. Not being
identified as a rider does not preclude them from participating in
training if available.
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Motorcycle Training Compliance - As of 6/19/2013 6:00 AM

Standard Riders Total
Reguiring Training: 11428
Completed Training: 7410
Sport Bike Riders Total
Reqguiring Training: 5103
Completed Training: 5138

Deployed Personnel: 414

Note: With the exception of the Motorcycle Training
Compliance Box, anywhere in the Dashboard where
the Number is in BOLD text you can click on that
number and get a rider listing.

Training compliance is dependent upon the proper duty task
assignment. By Directive all riders are Non Compliant if
they have Not completed both the initial Level | and Level
Il training. Once a rider exceeds the 3 yr refresher
requirement they are delinquent and are considered non
compliant. The data shown DOES NOT include non
military riders. If a rider has completed level 2 but does not
have level 1 in their record they are non compliant.

a ride and ensure that there is no duty task in their record.

Note the new entry “Total With Duty/Task: This is a listing of members
who are no longer riders but still have a rider duty task assigned. Riders Registered on 13601

The “Other Data” Box provides non compliance information for command Other Data
utilization. The most important of these is the “Potential New Riders Total
(Planned Owners). This list should be reviewed and validated by the AR e
command MSR on a regular basis to ensure that personnel receive S —
proper training, guidance and mentorship. In addition if a member is e 1o e
no longer planning on rider access their questionnaire select no longer /  Caleulstions)

Other Type (Dirt Bike, 1258
ATV, atc):

Potential New Ridars 6229
(Planned Owners):

Basa:

MSR’s need to access their record and validate whether or not the Reported Motorcycle 272
person is no longer a rider if so deleted the duty task.

Mishaps:
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ESAMS Employee Reco
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| Employee Record/Motorcycle Rider Questionnaire

OPNAVINST 5100.12J (26 Jun 2012) Requires a quarterly training report be provided to
the Commanding Officer/OIC on Traffic Safety Training which includes the status of
motorcycle rider training. This is an important tool for the command to ensure that their
riders are meeting requirements. The accuracy of this report is dependent upon up to date
and accurate personnel records in ESAMS.

Validation and verification of the employee record, training completion and an up to date
motorcycle questionnaire are critical components for proper documentation, data collection,
communication and training. A regularly scheduled review of all motorcycle rider records
will ensure that they are up to date and provide the command with the proper information to
manage their program. Doing the review on a quarterly basis (at a minimum) also provides
the information needed to report to the command leadership.
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Personnel Administration (PA)

e & y
] Jb I“]S © for CNRSW ESAMS Main Reports Administrative Links Web Training Help  Contact Help Desk

Current User; Tester Someaguy Personnel Administration (PA)» PA Main ent Log Out
My Requests Training Administration (TA) Search
WEEGEG B R: Assessments —2 Add New User
Supervisor Tools
My Links p Data Change Request
Ternporarily Inspections = chen "Mesded Training" to view
View and Assign Direct Reports , ;
i i Medical Surveillance (OMSS
Supervisor Links (SH Report Card Mishap Repori ‘ )
o ishap Reporting —
i i Training Plan
Ergonomic Checklist o LIPI wilhD L AOE - Area of Expertise
Record OJT raining Plan i Down-Line
. PPE Redquirements
Record Training =

Manthly Safety Talks Report

Report Mishap - :

espirator Worke ) o -

Respirator Workers You are seeing this window because your recard indicates that you hold one of
Report Property Damage — Medical Surveillance Programs the select Series of 0017, 001%, 0019, 0081, 0690, 0203 or 0504, Please

provide us with your Area of Expertiese (ACE) information, When complete, our

Report Near Miss = Dty Task Report ESAMS uszers will have an inventory of subject matter experts who can provide

- - - 0T Report expert advise and guidance to resolve safety and occupational health challenges
Respirator Use Questionnaire } - on alarge Mavy/Marine Corps scale, or at the local adtivity level, An ASE is a
Workplace Inspection Checklist Workplace Inspection Report subject area in which a persan has substantive warking knowledge, (vou ray

have more than ane ACE, and you rmay respond for up to 5 subject areas.)

Motorcycle Safety

Do vou have any AOEs that you would like to enter?

News and Events
-Yes
Policies & Procedures _ -

ACTIOM RIBESTIVE FOR

The TRMS (Training and Records Management System) application has been split into two new applications: Personnel
Administration (PA) and Training Administration (TA). This document will briefly discuss the PA application (more
detailed information can be found in the PA Manual). While the changes may seem significant, users will retain much
of the same functionality as before and may find new ways to access information.

ESAMS has moved away from the use of Social Security Numbers (SSNs) as a personal identifier. Administrators will now
add/enter personnel using the person’s EDI-PI (Electronic Data Interchange Personal Identifier) / DoD ID. Users will
have an additional option to use SSN to verify a user account, but the DoD ID will be required for all personnel
entered into ESAMS. Administrators are advised to have their personnel associate their DoD 1Ds with the ESAMS
user record. This can be done by the user logging in with their DoD ID (PKI/CAC) inserted in the card reader, or by
the user going to their Profile and selecting the “Edit Profile” button.
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Searching for a Record

The search screen provides
P 1S h { . .
Reset SreomnelSeare Search filtering for multiple search
et O3 Osan O O Svope of your search, You
User Status can search for an individual
or a group of individuals at a
Yser Status: Mlactve [Jinactive specific command.
|:| Externally Added Unauthenticated D Externally Added Unwvalidated Uti I ization Of a membe IS DOD I D
number would be the ideal
person Info way to search. If you do not
Last Name Starts  pogin, with Letter To Letter have access to this utilize last
T and first name,
(Btaris oty When searching ensure that you
First Name: select both Active & Inactive

[starts with)

in case a members record
has been de-activated.

Employee ID:

EDI-PI/DoD ID [Ino EDI-PI/DoD ID

Access Level: Not [Ino access As you scroll down the search
Duty /Tasks: vat [ | Ne Duty/ Tasks page there are many other
service /Status: v ways to search for an
' individual.
Rank /Grade:
Rate /Series: v
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Personnel Edit User Page

The Personnel Edit User page (sometimes known as Employee Page, Personnel Record, etc) is used to record personnel
information. The look of this page has changed, but administrators will retain the same functionality as before. The largest
change is that the personnel record has been split into multiple tabs. These tabs are displayed near the top of the record.

Clicking on atab opens that tab for editing

AMS - — .
E& Iw & for CNRSW ESAMS Main Reports Administrative Links Web Training Help

Contact Help Desk

Current User: Tester Someguy Account Management Log Out

ESAMS Main > Personnel Main > Personnel Edit User

. Employee ID: 5407306
Search Again g:::::t II-_?sgt Employee: Someguy, Tester
User Status: Active
<< Prev  Next > Cmd/Org: CNRSW (NDOZ242)
1of1 Dept/Code: Dept Not Specified

Installation: NAVBASE San Diego, CA - Mainside
Service/Status: U. S. Mavy - Appropriatad
Civilian

s)nsay yoJlesg

I Requirements II Access II Instructor Quals II Other/Motorcycla II File Cabinet I

Deactivate Re-Org Transfer

Save

Person Info

Last Name: |someguy e
First Name: Tester

Middle Name:

Suffi:

EDI-PI/DoD ID: R

Gender: @Male OFemale
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Personnel Edit User Page
Personnel Info

_searchagain | chamasted Note the Deactivate option at the top of the page. When a member transfers, is

Contact Lis)

critical for a gaining command to pull the member into the new command.

RN / discharge or retired, it is the MSR’s responsibility to Deactivate the member. This is

e irements”.ﬁccess”InstructorQuals”OtherfMotorcvcleIIFiIe Cahinetl The information in this tab COntainS
personal information on the

eactivate

, service member. Only the boxes in
white can be modified/edited.
cocor/oanios Ve This is the tab where you and the
conier Orete Oremae member will ensure everything is
servenfomens [05 My 0 5 o e v up to date. Rank/Rate; DOB;
Rate/Series: Manzgement and Program Anzlysis - email; phone number etC.
B - This information is crucial for proper
notification and communication.

In addition please note the “Deploy”
button below the email box.
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Personnel Deployed

. -
SRR w X
Job Tilai B Tealsis b= BUOUE Frogdee's A il H
Emad: e : i

Drmplay

T Deploy Personnel

When you click on the Deploy button

Mote: Certain training requirerments will

(shown above) the screen to the right be defarred during the "Deployed" date

range entered below, Enter today's date

pops up. All that is necessary is to [0 DU D D G

enter the start date of the deployment e ey Fort JONES: STANLEY (oH14203)

and the estimated return from End Date: e
deployment. This is NOT to be used Save Deployment

to remove some one as a rider. This is
a temporary measure for deployable
units or deployed individuals to
mitigate temporarily their motorcycle
training requirements.
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Duty Task and Training Requirements

I Personnel Info II Access II Instructor Quals II Other/Motorcycle II File Cabinet I

Add Hew DutyTask

Show Requirements

Coordinator

Training History

Mo Results Found

Mo Results Found

UNCLAS NSC Code 42F

Command Motorcycle/Traffic For personnel who are designated by the Commanding Officer as the Command

Motorcycle/ Traffic Coordinator. (4002205)

Needed Training

Mon-Mandatory Scheduled Training

This page contains the
individuals Duty
Task assignments
access to their
Training History
and if needed
training required.
This is also where
you would add/edit
duty tasks.

To add a duty task
click on the “Add
New Duty/Task
button at the top.

You remove a
Duty/Task by
clicking on the x
under Remove.

You cannot remove a
Motorcycle Rider
Duty Task unless
the Questionnaire
has been update to
no longer a rider.




Add a Duty/Task

DutylTask Filter

Description [contains):

motorcyde The simplest way to
find the appropriate
duty/task Is to put

DutyfTask Id(=s):

Advanced filtering options:

— > motorcycle in the
o - description box and

: click on search. As
Comrmand(s)fOrganization(=]: you Can See there
are other categories
that may be used
but this is the
simplest.

4
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Back to Filter

Check the desired values below .

D Select All Records

Hazard
Tide Description Category

2. O

O
+ O
O
¢ O

Cnmmand
Mntc\rc',lcle,-"TraFFlc
Coordinator

Motorcycle Operator
Cruiser’Standard

Motorcycle S perator
Sportbike Rider

Maotarcycle Safety
Instructor
Motarcycle Safety
Instructor Trainer
(MASTER]

UEME Motarcycle
Club Mermber

UNCLAS NSC Code 42F

Add a Duty/Task (Cont)

Duty Task Search Results

4002205 For personnel who are designated by the Commmanding Officer as Categary [
the Cormrmand Motarcycle/Traffic Coardinator. - Low

10002871 Applies to all military personnel who operate a motorcycle Catagory H
[cruiser/standard) onfoff baze, and all DOD civilian personnel who - Moderats
operate a government owned motorcycle as part of their duties,
Applicable persannel must cormplete a2 COMMAVSAFECEN approved
rmotorcycle rider safety coursze prior to operating theze vehices,
DoD-wide dutyftask used by all cornmands.

4002202 Applies to military personnel that ride sportbikes onfoff base, and Category B

all 0oD civilian persannel who operate a government owned - Moderatg
rmotorcycle as part of their duties,

40010322 Personnel who instruck on rmotarcycle safety, Catagory B
- Moderats
4002637 Personnel who train motorcycle safety instructors, Category
- Low

4003998 This task should be assigned to all USMC Motarcycle Riders to
allaw far the tracking of Motorcycle Club participation.

This is what you will
see, select (Click
In the box) the
appropriate item
and hit save. This
will add all of the
selected to the
Individuals record.
This is used for
both MSR’s and
Motorcycle Riders.




Access Level

I Personnel Info II Requirements I I Instructor Quals II Other/Motorcycle II File Cabinat

This page is where an MSR’s access
would be added. It is important that
an MSR have the appropriate access
levels.

T T N T TTTEEE Supervisor; Motorcycle Coordinator;

X Supervisor (2]
X IDATS

X Mishap

X JHA

X prRMS

X Motorcycle Coordinator

X Training Admin

X personnel Admin

UNCLAS NSC Code 42F

Supervisor

Parent-Command

Parent-Cemmand
Parent-Command
Farent-Command
FParent-Command

Parent-Command

Mawval Safety Center

Maval Safety Center
MNaval Safety Center
CNO
NAVY
NAVY

Parent-Command MNAY

Supervisor

Admin

Admin and OSHA Log
Admin

Executive Summary
Admin

Class Admin

Admin

Training Admin; Personnel Admin
are the required Duty Tasks for an
MSR.

When adding an access ensure that the
scope of the MSR s correctly
entered. Whether at a Parent level
or Multi-command access.

Clicking on the Add Access button and
you will see the available access
levels for selection.

You Cannot Have Parent and Multi-
Command Access at the same
time, it must be one or the other.




Access Level (Cont)

Application: IDATS hdl

Uszers can create, adit, delete and run reports for inspections and hazard abatement
issues.

Scope:

Command W

User Rights: sdmin w

To See the Duty task listing click
on the down area where you
see application. This will
provide you with a drop down
listing.

When selecting Scope again use the

down arrow to see the drop
down menu.

This is where you would assign an

Inspection Category

[ Un-check All ]

CloskH [ rafric
Clrobs

UNCLAS NSC Code 42F

individual as Command
Only/Parent/Or Multi-
Command. T

he Multi-Command option will
require you to select commands
the individual will have review
and responsibility for.

You Cannot Have Parent and
Multi-Command Access at

the same time, it must be one

or the other.




Motorcycle Rider

I Personnel Info II Requirements II Access II Instructor Quals I OtherfMotorcycle I File Cabinet I

Mo Results Found

Motorcycle Rider

Operator Status Last Updated Last Update By Primary Motorcycle Type

Mot a Rider

DB/25/2012 GRAPE, MARLO N/A

Update Census Status €=

UNCLAS NSC Code 42F

This page designates an
Individuals status as a
motorcycle rider.

Note the selectable
“Update Census
Status” at the bottom
of the page under
motorcycle rider.

Clicking on this will bring
up the motorcycle
census page to be filled
out and/or updated.

The member AND the
MSR can update/edit
the questionnaire.




Motorcycle Questionnaire (Census)

When a member is no longer a rider or does not plan to own
click on this button and ensure there are no motorcycle

[ Mo Longer Motorcycle Operator rider dUty taSkS aSSigned. MOtoerCIe qUEStionnai re
;j:-.“gl'j"e c:::::-flcc; ! h'e”c g ”c;cif:.-fef:f":?:r"':"'."3 record. Current "%'"a:c.“ vill be preserved. _ The queStlonnalre |S Self explanatory and
I"r1rillli-tn:r:-? ;dfe_rczr:i‘;:: rn?EliiélzubTIE:EraE:éu_laLzle_léétl all types of motorcycles Cruizer hd view motorcycle definitions user friendly_
owned. Civilian personnel need to only select motorcycle type cperated on
—_— — Correct Primary Motorcycle
-'rl'?sfel\'_’lcir"i:f!:.lciz_ﬂ ?Peur=h::rfen|t!::‘|ﬁ?4l-il=l‘t l;--LEI =_v;':l I-i<-’== ridden on base.) Cruiser I:l Sport Bike D Dirt Bike I:' ATV H H
L _ selected (Sport Bike, etc) — This
Date began riding (Do not include date I:r_amed.) (required): Date may not be left blank .
If unsure of exact date, estimate day, month and year. 2/12/1572 3 tles to the duty taSk and must
match. Dual Riders should have
License ar Permit wf Motorcycle Endorsement (requirsd): License A . o
Sport Bike as the Primary
Gender (requirsd)
®m OF

Motorcycle type.
ect start date of riding which

All information below regards your Primary Bike

Frequency Of Use (required]: Daily "
Motercycle Ownership Type (required): Ovm v equates to Iong term experience.
s of nding or plannad type of ricing (Chacic=ll that 2pely) M commuting  [lcompstitivercireuit [Menising [la<cusB04reCt date of purchase of

[ off-rozd/Trzil [#] Recreational [ stunt current type motorcyde * Riders
Registered on Bass (reaurEd) Ono ®ves may switch or also have both

types of motorcycles. This date
’ shows when the rider bought

B e i o o T @ IR | " rent type of motarcycle.

And equates to their experience

Most Recent Completion of Motorcycle Safety Foundation Training: i0/18/2011 - Motaorcycle Safety Foundation (MSF) Experiencad R\Aél‘th thIS type
(This is autematically completed with training data entered intc ESAMS) Courses (ERC/BRC-2)

UNCLAS NSC Cod 4!Ft is the Service Member_ and the MSR’s responsibility to ensure that
this information is kept current.



Section Four
Training Module

» Introduction
» Scheduling A rider for Training

» Update Rider Training Information
» Creating a Training Class for Individuals
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Introduction

The following slides will provide information on the process for
scheduling a rider for training and how to manually add a
training class for riders.

This includes instructions for scheduling command wide
motorcycle safety stand downs and Motorcycle Mentorship
Meetings
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ESAMSS . o curun

Current User:

lMessages (7]
Abatements | Corrective Actions
Classroom Training Schedule
Data Change Request
Inspections

Job Hazard &nalysis

Report Hear Miss

Meeded Training

Profile

Report Unsafe/Unhealthful

Safety Survey

Supervisor Links

Motorcycle Safety

Links of Interest

Installations

UNCLAS NSC Code 42F

Supervisor Tools

View and Assign Direct Reports
OSH Report Card

Training Plan

Training Plan With Down-Line
PRE Requirements

Montily Safety Talks Report
RespiraNg Workers

Medical SuNgillance Programs
Dty Task RephNgt

CJT Report

Workplace InspectiotNgeport

News and Fvents

ACTION DIRECTIVE FOR
IMPLEMENTING ENTERPRISE SAFETY

Checking The Wake Newsletter
Critical Days of Summer
CHMIC Safety and Occupational Health

The command MSR can
schedule a service member
for any required training.
This capability allows the
command to ensure
compliance. When you log
In ESAMS click on the My
Links header on the left of
your screen.

You would then click on
“Classroom Training
Schedule”




ESAMS Main

Upcoming Classes

July August September October Movember December

January February March April May June

Scheduled Today

July 2012 Schedule

Time Enrollment |Class Record
Info Documents Training
Enroll Me
1. 7/26/2012

A&L Driving Improvement Proegram (DIP) | MAVSTA Newport, RI View Info

Enroll Others

715 Mot le Safety Foundation [MSF) Vi Enroll Me
- 1 715 - Aotorcycle Satety Founadation (MSF) JAVETE et e WA . iew
 7/i2siziiz 1600 |Military Sportbike Rider Course (MSRC) | vSTA Nerfollc Base, VA View Info Documents 10
Add Me To
715 Mot le Safety Foundation (MSF) Vi 12 Waitlist
- A1 715 - Motorcycle Satety Founadation (M5F) . i . iew
3 728201z 1600 Military Sportbike Rider Course (MSRC) JEB Little Creek. VA View Infa Documents

Enr Add Others To

When this screen comes up, look to the right of the course you want to schedule. There
are two choices, Enroll Me (Yourself) and Enroll Others. Select “Enroll Others”.
Note the months at the top of the page. You will see today’s schedule and the
current month. To look at other months just click on that month and the schedule
will come up.
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' {= Filter Users - Microsoft Internet Explorer provided by NMCI

[ hktps:ffesams. cnic.nawvy milfESAMS_@en_z/TRMSITRIMIEnrollFiter, aspfID=60924 3525 atus=2

La=st Name(starts with]):

First Name (starts with):

B Middle Name(contains]:
1

SSN (Last Four):

Employse ID

Comman d v

Installat /Ba v
Department{dep Command]: v

Class 10

After selecting Enroll Others, you will see this screen. As shown
before you have multiple options. If you are going to schedule
multiple individuals follow previous instructions, if a single
Individual input their name and click on the search button at
the top.
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i"f Filter Users - Microsoft Internet Explorer provided by NMCI

[ htkps: [fesams, cnic.nawy  mil/ESAMS_Gen_2TRM3|TRMSEnrollFilker, aspeackion=search W ﬁ
[ Search Again ][ Errall ] Search Results [ Closa Window ]
Select the nameis) you were searching for then Click Enrcll or Wait List as shown. Otherwise select the

"Close Window" button to close the window or the "Search Again" button to continue your search.

Select aLL: [

;. NAVSTA Nerfok Base, VA 40

(details]

[ Search Again ][ Enrcll ]

Once your list of personnel appear select the individual or individuals you are
scheduling by clicking in the box next to their name and Click on the
“Enroll” Button at the top of the page. The individual(s) will be
automatically enrolled in the course and the system will send them an email
with the class information.
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Updating Rider Training Information

When a service member attends training at a Navy Training Site, scheduled via
ESAMS, the training site will complete the training in ESAMS, there is no
required action on the MSR’s part.

There will be times that a member will participate in training at Non Navy sites.
This could be at another Services site or directly via MSF or the state they are
licensed or want to be, licensed in. When this occurs the MSR will be required
to add this training to the members record. There are basically two types of
scenarios to be considered:

- Any non military MSF training.

- Non MSF State or Advanced training supplied by a civilian company
(example Keith Code, etc.). There are also states that provide advanced
training for the rider (ex: NC).

NOTE: To see a listing of approved Motorcycle Training Courses go to the NSC
website on the Ashore/Motor Vehicle page and click on the training box at the
bottom. There you will find the latest Supplemental to the Traffic Instruction
that provides a listing of approved courses.
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Motorcycle Courses

Course Id | Training Course Title NSC Notes
Level
244 1 Motorcycle Safety Foundation (MSF) Basic Rider Course (BRC) This is for ALL riders, there has to be documentation of completion

of this course in every riders ESAMS record.

1254 2/3 Motorcycle Safety Foundation (MSF) Experienced Rider Courses  [This is the initial training for all NON Sport Bike Riders ONLY..
(ERC/BRC-2)

2359 2/3 Motorcycle Safety Foundation (MSF) Military SportBike Rider This course is initial level 2 training for sport bikes only. It can be
Course (MSRC) used for the 3 year refresher training for all types of bikes.

4294 2/3 Motorcycle Safety Foundation (MSF) Advanced Rider Course (ARC)|This course is initial level 2 and 3 yr refresher training for all types of

bikes.

4458 2/3 Safety Center Approved Advanced Motorcycle Rider (Level 11/ 111) [Utilize this for any non navy course documented on the list of

Training Course approved courses located on the NSC Website.

The above listed training courses are tied to Navy supplied training, MSF supplied training
and any other venue that utilizes the MSF (or NSC Approved) course curriculum.

To document training from the approved listing of non standard MSR courses utilize ID:
4458 . The member should provide a completion card or certificate to the MSR for
verification/validation. When building a course/class the MSR can upload an electronic
copy of any certificate supplied by the rider.
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Motorcycle Courses (Cont.)

Course |Training Course Title NSC Notes
Id Level
2290 N/A Motorcycle Safety Stand Down

Command use to document required safety meetings with

riders.

3350

N/A

Motorcycle Meeting

Utilized by the command Mentor for required mentorship

meetings

ID# 2290 — Motorcycle Safety Stand down is an excellent way to document required

general motorcycle safety training/stand downs not only for current riders but also all
hands.

ID# 3350 — Motorcycle Meeting should be should be utilized by the command
Motorcycle Mentor to document meetings with all current riders and planned to own

riders.

An MSR may see motorcycle courses with the ID of 4454 and 4455, these CANNOT be used to
document training or build a training class, as they are used in the program as a generic
pointer for the two motorcycle types and to allow for proper documentation of training.
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Creating a Training Class

Execitive Si

Training Administration (TA)
Data Change Request page, select Trammg
Administration (TA) .

Inspections ==
W

ESAMS Main Reports Administrative Links . .
_ Under Administrative
JHA Admin == [0

Personnel Administration :PA]Z' E Iinks at the top Of the
At the screen click on the down arrow to bring up the drop down menu.

Make selection:

At this screen click on the on the New/Edit Class option.
UNCLAS NSC Code 42F




/= Filter Classes - Microsoft Internet Explorer provided by NMCI

[ htkps:ffesams, cnic, navy mil ESAMS_Gen_2 TRMSI TRMSClassFilker, asprackion=myclasses v =

— Class Search Criteria |

To create new classes, click the "Close Window" button on this page and then click the
"Create Class" button on the 'TRMS Class Screen’

Search Again Search Results %EE Window

Select the source you were searching for by clicking on it. Otherwizse salect the "Clese Window" buttonfto close the
window or the "Search Again" button to continue your search.

Title(CourseID)(ClassID) Class DatefTime LocationfFacility Enrollment Canceled?
No matching records found.

When this screen pops up all that is necessary is to click on the
Close Window button.
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ESAMS Mzin Help Desk TRMS Main i Log Out

TRMS Class Screen

-1 of O [ <Prev ] [ Mext:= ] [ Create,Class ] [Sa'.-e ] [ Search ] W

Sarry, no matching\CLASS records were found.

-1 of 0 [ <Erav ] [ MNext> ] [S\',-e ] [ Search ] W
\

\
When the top screen appears select Create a
Class. When the screen to the right appears, —_{ S
you will select a class date and utilizing the =

Y -

course id list select the class you are creating. =
The screen will look like below. =
Course Type: ALL v

UNCLAS NSC Code 42F
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[m'

15 Ma

Select the course you were searching for by clicking on it. Othervise select the
"Exit" butten to close the window or the "Search Agzin” butten to continue your
search.

No. Title/({TRMS ID) Module Number

1. Motorcycle Meeating(3330)

At this screen click on the title
of the class.

|N‘h https: jfesams, cnic.nawy. milfESAMS_Gen_2/TRMSITRMS lasshlew. asp V| % ‘

E

ound.

€D Internet &, 100%

-




This is your class

Information.
There are
several areas
that you will
need to fill in
the fields and
enroll students.
The following
screens will
explain each
Section.
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TRME Class Scraan

e | ey | ey | o | pereergrery | PPy | ey
Dhmdatm Enna Studants

Section 1 - Claes Informetion

Title: Motorcycle Mezting / Module=:

Aetrain Periad a Instructar T o-10:0
St
rt Date - at -

Ingtaliation whare tne Class 5 o=ing taugti: MAVSTA Norfolk Base, VA -

Clacs Cancaliad [F] Writtan Exam ¥ =t E 1
Section 2 - Class Ervrodlnent Restguirenmen s
Chack this box to allow class snroliment vis ESAMS - Upoaming Tralning: [F]

Enrcdinment Motes: Includs Imfarmathon periinent o clxss =nroliment, forms reguired, passes reguirsd, materisl to bring to class, =ic

Attachmants for Students: | Lroazn Documems |

Section 3 - Clares Administrabors

Instructiones: AN studsrts ennali=d In the cisss should be checked either Pass, Fall, or Absent in & timely manner

I. E_.Ez::-l::z:-:t-l:: E_=| Suparvisors ] l Sign In Shest ] l Enrcll Studsmts ] Chack AL Fassad: D

Enrolled Students

Cisplay Lists of Enrolied Students curmantly reguasting Itams.

Mandstory Ciass Status _Jorade ___Jcertifieste _____[tran.___|



Class Information

TRMS Class Scraan

1of1 [ <Prev ] [ MNext= ] [ Create Class ] [Sa'.-e] [ Search ] W

[ Enrcll Students ]

Class ID: 6172278 Course ID:2350 Change Course ID: W

Title: Motorcycle Meeting / Module#:

Fetrain Period: 0 Instructor: Wo-ID:0
Class Size [default size: 100): 100 Wait List Size:

Class Start Date: 7/31/z2012 v Class End Date: 7/31/z2012 v
Start Time: a End Time:

Installation where the class iz being taught: NAVSTA Norfolk Base, VA "W

Specific location within the installation. Please incude building and reom number.

Class Cancelled: |:| Written Exam: |:| Length{Days): 1

Section 1 provides class size, start/end date and start/end time of
the class. In addition you can enter in the specific location
where the class will be held. One thing to remember is that the
class size of 100 is a default, you can change It at this screen to
the actual number that you will enroll.

UNCLAS NSC Code 42F



Class Enrollment Requirements

Section 2 - Class Enrollment Requirements

Check this box to allow class enrollment via ESAMS — Upcoming Traininy

Enrollment Notes: Include information pertinent to class enrcllment, formgrequired, passes required, material to bring to claszs, ete.

Attachments for Students: [ Attach Documents ]

In this section you would provide any information for the students that they
may require, special instructions etc. Additionally you can upload
documents (see previous instructions for uploading files) that the student
may require. This sgction will ONLY be utilized if there is open
enrollment. DO NOT check the box (Red Encircled) to allow class
enrollment via ESAMS unless you want personnel from other commands
enrolling in your class, as this would publish this class to the ESAMS class
scheduling site.
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Class Administrators

Section 3 - Class Administrators

students.

Perzonnel listed below are the only administrators that have access to the class in TRMS. They have the ability to edit the class data, enrcll students, and pass or fail

Additional Class Admin: 0 Phone: Email: w

Additional Class Admin: 0 Phone: Email: v

Additional Class Admin: 0 Phone: Email: v

Comman d Providing Training: Nawval Safety Center "W

Send email notification te Administrater(s) for Enrollment/Waitlist changes : |:|

Personal File Cabinet[ Attach Document ] Change Log

This section is strictly for the administrators of the class. When

you create the class you are already an administrator. If you

want other individuals to assist with the management you can
add them here.
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Students

e A
N
Section 4 - Students
i ==, Fail, or Absent in 2 timely manner.

Instructions: All students enrclled in the class should be checked either Pass,

Sign In Sheet ] [ Enrcll Students ]

Email Class E il 5 visors
[ — = ] [ - - ] [ Check ALL Passed: |:|

[ wait List Students |

Display Lists of Enrolled Students currently requesting Items.
Mandatory (Class Status ______|Grade _Certificate

Service Status
No Pass |:|Fa|| |:| b= Ent|:|

. Enrolled Students

ll -I x
2, X 1] o pass [ rail [ absent (] ~

v G

This section is where you will enroll/Pass/Fail/Absent (No-Show)
Students. To Enroll Students click on the Enroll Students
button.
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]

If you are doing this class for one

individual the simplest way to find
them is with there last and first name
then Search button at the top. If you
are enrolling multiple students in
your command, Click on the Down
Arrow next to the Command option.
Enter the command UIC and hit
search. Once it shows you the
command select it and when it returns
to this screen hit Search. This will
bring up a complete listing of all
personnel in the command with an
Active ESAMS record. Then all that
IS necessary is to select the
individuals who will be attending the
training.
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Student Search (1)

/= Filter Users - Microsoft Internet Explorer provided by NMCI

[AM htkps: fiesams, chic. navy mil ESAMS_Gen_2/TRMS/TRMIEnrolFilter, asprID=6817 158625t akbus=2

LEX
v/ 8

Last Mame(starts with):

First Mame (starts with):
Middle Name(contains):

SSN (Last Four):

Employee ID:

Command: v
Installation/Base:
Department{dep Command):
Class ID:

Access Level:

Duty/ Task:

Supervisor:

Under the age of 26: D
(Includes Mo Birthdates)

Service and Status:

Daone @ Internet

Close PopUp

*100% -
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Student Search (2)

Commanil Filler - Microsoll Internel Explorer provided by HMCI = (O}X

b ekps: fiesams crec. navy mdfESAMS_Gen_2jCommoniuealHGWSslectListCommandFiter.: ¥
Sadreh Jf Rasat [ close ropue |~ F

Search has a 1000 recerd limit, If you do not find the recerd you ara trying te
w, pleass search agakn using more criteria.

ack Hama (containgli |
n-p:H..lrnl [containa)e
1t i:_iﬂl'lhl‘rl.l:]l

; [ g
Farant Command:
: O includs 2arsnt
: I ]
E . e mee eee een eae ...:...Hnn...ﬁ.qn.n“ .D 45s ses mmm s sas sas ssm mmm mms sas sas mes mes .... - FITIFTTR I
marEllatinn: | . I

" Command Filler - Microsali Intfernet | :e|:£nrr_‘r provided by HMCI

[ setect ail Rwcords

Shart Descrigtion Command UIC Claimant Servees Granch

Filler Users - Microsofl Infernel Explorer prowided by HMC]

Gzl

Lagt Namalstads withi

Firsk Nama (starts withls

Middle Nema(oanteing]:

S5 {Lmst Feuwrls | |

Employes [C1 | |

Commant: [Haval Safaty Canter| W

Tnstallation/Bagei -




When a list of personnel are
shown, select each of
the individuals who will
be attending the class by
clicking in the box next
to their name. Once you
have selected all
attendees click on the
Enroll button at the top
of the page.

UNCLAS NSC Code 42F

=l

Student Search (3)

[ Search Again ][ Enroll ]

Search Results

[ Close Window ]

Select the nameis) you were searching for then Click Enrcll or Wait List as shown. Otherwise
select the "Close Window" button to close the window or the "Search Again” button to continue

vour search.

Select ALL: []

Maval Safety Center

Mavzl Ssfety Canter

Maval Safety Center

Maval Safety Center

Maval Safety Center

Maval Safety Center

Maval Safety Center

Maval Safety Center

Maval Safety Center

Maval Safety Center

AN,
)

MAV.
\
MAV.
\
MAV.
\
AW,
\
MAV.
\
MAV.
\

AN,
[

NAVSTA Morfolk Base,

STA Morfolk Base,

\NA‘-ISTA Morfolk Base,
STA Morfolk Base,
STA Morfolk Base,
STA Morfolk Base,
STA Morfzlk Bass,

STA Morfolk Base,

STA Morfolk Base,

STA Morfolk Base,

ap

40

40

WESS

0 Internet

& 100%

-




Once you have enrolled a
student, they will receive an
email confirmation that they

are scheduled. It is
important that all individuals
records have the correct
email address.

If you un-enroll a student

this will also generate an

email confirmation to the
student.
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Class Messages

From: ESAMS Mail iSAMS I'~'1.ai|@esams.cnic.navi.mil
To:

Cc
Subject: TRMS Enroll Executed: Jul 23 2012 2:06PM

N, in the following class:

Course: Motorcycle Meeting

Class Date: B87/31/2812

Start Time: 8

Location: MAVSTA Norfolk Base, VA,

Current Enrollment: 4
Maximum Class Size: 188

Message ID:1256
THIS I5 A SY5TEM GEMERATED EMAIL MESSAGE, PLEASE DO NOT RESPOND TO THIS EMAIL.
If you need assistance, you may e-mail ESAMS Mail@hgwllc.com

Sent: Mon 7/23/2012 2:

From: - 2 ' -
Co
Subject: TRMS UnEnroll Executed:7/23/2012 2:06:59 PM

rones, I <<
Course: Motorcycle Meeting

Class Date: 7/31/2012

Start Time: @

Location: NAVSTA Norfolk Base, VA,

Current Enrollment: 4
Maximum Class Size: 188

Message ID:1258

Privacy Act Note: This emzil communication may contain information subject to the provisions of the Privacy Act (P.L. 93-
579). This personal data is intended only for the use of the individual(s) addressed above and is to be treated in a
confidential manner. If you have received this email in error, please immediately notify the sender by return email and
delete this message.

Message Created & Sent from ( esams.cnic.navy.mil) Mail Server.
THIS IS A SYSTEM GENERATED EMAIL MESSAGE, PLEASE DO NOT RESPOND TO THIS EMAIL.
If you need assistance, you may e-mail ESAMS Mailghgwllc.com




Students Other Options

Section 4 - Students

Instructions: All students enrclled in the class should be checked sither Pass, Fzil, or Absent in & timely manner.

{ Er.:'::til;iztu]d[ent:ma]ll Supervisors || Sign In Sheet ||  Enroll Students | check ALL Paseed: [
Display Lists of Enrolled Students currently requesting Items.
IMMM

1. ss [ Fail (] Absent []

2. ass [ Fail (] absent [] ~u
3. pass [ Fail []Absent [] ~u
4. pass [ Fail [ absent [] Ty

There are several other options available for the class administrator.

- Prior to the class a sign in sheet can be generated (see example next slide)
to ensure documentation of participation. This sign in sheet can also be
used to document attendees who were not originally enrolled but can be
added after the fact.

- This is also where you would Pass/Fail/Absent (No-Show) an attendee.
You can either pass all at once or individually.

UNCLAS NSC Code 42F
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Sign In Sheet Example

Motorcycle Meeting
Sign-In Sheet

Class ID: 6549235
Class Date:  End Date:  Start Time:  End Time
Instructar Signature
Mamse = o & 10 Co and/Crasnizstion Dant'Cods Rate hone ok Title =i innaturs
wame Wisitlisted FAID Command/Crganizatio Dept/'Code t= Phone Job Title/Email Signature
9
4.
s
2
13
e
18
15,
Disclaimer: Contains info subject to the Privacy Act of 1974 as amended. Failure to provide this information may result in non-credit for attendance.




Class Close Out

After the completion of the class you will need to Pass/Fail etc the students who
attended or did not. Follow the process indicated in prior slides to edit/create a
class. When you click on that option the class search criteria screen will show

any outstanding classes that need to be closed out. Click on the appropriate L reue
class and complete the appropriate status of the student. At this point you may Sk
also add any non scheduled attendees. ey

Class Search Criteria

To create new classes, click the "Close Window" button on this page and then click the
'Create Class" button on the 'TRMS Class Screen’

Search Results

Enrcllment Canceled?

Motorcycle Meating (22350)
(6172278)
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Motorcycle Mentorship/Motorcycle Safety Stand
Down

Motorcycle Mentorship/Safety Stand Down:

» OPNAVINST 5100.12J requires a command to have a motorcycle mentorship program. This
program is required to incorporate all military riders. Members who are plan to own should
also be included in meetings and training to assist them in making proper decisions and assist
with the assigning of mentors prior to and once they have purchased a motorcycle.

» Itis recommended that the command mentor have quarterly meetings with their riders and
potential riders. This will assist with a number of areas;

- Assure that the command is interacting with all riders.
- Provide documented updates concerning motorcycle safety and training.

- Provide a face to face venue to ensure personnel who have difficulty attending
required training receive assistance.

- Ensure that the command MSR is brought up to date on any changes with the
riders that may require documentation or changes in ESAMS.

An aggressively run motorcycle mentorship program will ensure that motorcycle riders are kept
up to date on training and requirements and specifically assist both experienced and new
UNCLAS NSC Code g riders with Risk Management and skills development.



Section Four l
Reporting
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ESAMS Reports Overview

There are two separate distinct processes involving reports and the MSR.

1. As required by the directive the quarterly report to the Commander.

1. There is no specific format for the quarterly report. However, we have included a recommended
format that may be used by MSR’s.

2. ESAMS data reports and the information needed by the MSR.

There are several basic reports in ESAMS that will provide the information required by
the MSR to track riders and provide information to the Commander. What the
MSR needs to be remember the report you pull is dependent upon the information
you are looking for. Reports with percentages will not match from report to report.

The reports capability provided by ESAMS does not provide a simple straight forward
format for'pulling information. As such it is important that the MSR spend some
time working with the dashboard and the reports generator.

UNCLAS NSC Code 42F



Commanders Quarterly Report

Recommended Elements for the Commander’s Quarterly Report
e Screen Shot of the Current Command Dashboard
e Listof all Current and Plan to Own Riders with:

— Training Status of each current owner

— Status of Plan to Own Riders: When they plan to purchase, training and counseling
status

— List of training No-Shows and reason for not attending.

— If applicable, recommendations for mitigation of training no-shows.
— Recommendations to ensure training compliance.

— If applicable status of Plan to Own riders and mentorship assignment

The above arebasic elements that are recommended for inclusion, each Commander may want a
different format or information provided.

UNCLAS NSC Code 42F



Basic Data Reports

Rider listing From dashboard:

A listing of riders by type can be provided by clicking on the highlighted
number shown on the dashboard. This list however, does not provide any other
Information except the name of the rider (training dates, etc). These are good
checks against other listing though.

ESAMS Reports Module:

The best reports for use by the MSR is in the reports module of ESAMS. The
following slides provide information in several of these reports. Itis HIGHLY
recommended that the MSR spend time with the reports section to familiarize
themselves with the capabilities. How you pull a report depends on the
information you receive.

UNCLAS NSC Code 42F



Rider Listings from the Dashboard

A significant change to the dashboard is the capability to see who you riders are in any category. By
selecting the number in bold text you can get a complete listing of riders for that motorcycle type or
as you can see a list of all riders. Training status is not included.

Ownership Census
Sport StandardMultiple Total

Current Owners: 8035 10873 1007 19934
HNon Owners (Other): 143 12 335
No Response: 0

%o

98.40

1.60

UNCLAS NSC Code 42F

Dashboard Rider List Example

Cmd S Org
%SS Wasp LHD

Employee

%SS Wasp LHD
%SS Wasp LHD

A& oW ow

gSS Wasp LHD

o

gSS Wasp LHD

-

%SS Wasp LHD
%SS Wasp LHD
%SS Wasp LHD

C-RE -

&ISS Wasp LHD
gSS Wasp LHD
%SS Wasp LHD
%SS Wasp LHD
gSS Wasp LHD
%SS Wasp LHD
gSS Wasp LHD

gSS Wasp LHD

Owenership Census

Installation
wgval Station Morfoll Base,

Phone
FEI7F06467

Dept/Code
PT MOT
SPECIFIED
Mawal Station Norfolk Base, DEPT MOT
W SPECIFIED
Mawal Station Norfolk Base, DEPT MOT
W SPECIFIED

Mawal Station MNorfolk Base, DEPT MOT

W SPECIFIED

2404211036
9165313419

Mawval Station Morfolk Base, DEPT MOT
W SPECIFIED
Mawal Station Norfolk Base, DEPT MOT
WA SPECIFIED
Mawal Station Norfolk Base, DEPT MOT
WA SPECIFIED
Mawal Station MNorfolk Base, DEPT MOT
W SPECIFIED
Mawal Station Norfolk Base, DEPT MOT
W SPECIFIED
DEPT MOT
SPECIFIED
DEPT MOT
SPECIFIED
DERPT MOT
SPECIFIED
DERT MOT
SPECIFIED
DEFT MOT
SPECIFIED
DEPT MOT
ECIFIED

4137171077

wgval Station Morfolk Base,
wgval Station Morfoll: Base,
wgval Station Morfoll: Base, 7574441349
Egval Station Morfoll: Base,
wgval Station Morfolk Base,

@gval Station Morfolk Base, 5122296157

SP
Mawal Station Norfolk Base, DE FoF4332279
WA SP

PT MOT
ECIFIED




Reports Break Out

There are two separate paths to Reports in ESAMS, from the Dashboard and from the
Reports Menu option at the top of the Home Page. Select reports at the top of your
home page and it will take you directly to a listing.

Who are my motorcycle riders? The Motorcycle Rider Data Report will
provide you with a complete listing by UIC, of all the personnel in your
command who is designated as a Motorcycle Operator.

Command: Navy Parent Command

Motorcycle Coordinator Links Additional Info

Find Existing / Enter New Personnel {(Update personnel and Motorcycle Questionna
Record Previously Completed Training (Update Training)
Individual Training Compliance and Needed Training

raffic Training Summary by Command g
Motorcycle Rider Data Reportf CIICk on MOtorCYCIe
Command Motorcycle Coordinator Report
Other Available Reports

Motorcycle Training Enrollment
Motorcycle Coordinator Training Manual

nnaire Responses: 2809a
ompleted Questionnaires: 267732

Rider Data Report
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Reports Breakout
Motorcycle Data Report

E: Report output I|rr'||l:E|:| tD 5, CICICI records

Dwners.l'up Tyrpe

w X
Primary Motorcycle Type: wx
Fregquency of Use: vz

S TUESETEE LT El SlEie Cpearator I:l Mot & Operafor I:I Mo Response

Began Riding Date (on or after): j

Age Grnup -

(1]
ul
(1]
ul

Operators without Motorcycle Duty /Task: I:l
Operators with No Training: I:l

Display Grouping Options:

'E*:‘ Command/Crganization ':::‘ In=\allation 'n(.::' Sub Region {:} Region {:} Dept/Code

I:l Selact all

I:lErnplc',-ee 0 I:lInEtallaticn I:lEuilcling Ccrnrnand_-"ﬂrganizaticn

I:ISuI:: Region I:lRegicn D‘ept-"Cccle LIIC I:lSuper'.-iEcr
Ser',-ice Status Grade_-"Ranl-c -'l.ge Gender Ernail

Registerad On-base . License Status . Primary Motorcycle . Other Motor§ycle Types Owned I:l Date Began Riding
[“] Experience (Mgath=1 [ercciicn. [w] e e ki I - T [ ln s oo

Me=aneazeed - Once this screen appears you need to identify the personnel that you
are searching for. Click on the down arrow indicated above for the
UNCLAS NSC Code 42F search criteria screen.




i, navy millESAMS_GEN_2/ReportsiPersonnel MatoroycleR epork, aspi b ﬁ *

/= ESAMS Filter Users - Microsoft Internet Explorer provided by MMCI g@@

wcle 0f | M Rttps: [ fesams. cnic, navy . mil ESAMS_GEN_2) [Cammondrea/EsamsUserFilter TFOG, asprthis %
Fa

A Search Resat Personnel Search Close Popup

If you want to search for all personnel, just click search you DO NOT NEED

CRITERIA [

Last Mame

Starts With Range Begins With Letter To Letten

(A-17:

Last Mame (starts

with]:
el First Name (starts
e with

TRMS ID: L.-
500

SSN (Last Four):

All Users{Active & Inactive): D Only Inactive: D You get ONLY Active by

default

Externally Added Users Only: |:| click here for info

- P W Incude all

cmmand)/ :
UICs I:‘

Department/ Code: w
1 whe

Program: w

Installation: w Eai
sults MNotes (contains):
and T .

At this screen select the down arrow as

shown. To select your command.
filiati
SHrES & Internet T I007  ~ I
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Back to Filter

Close Popup

Y seeren |

Check the desi =d values below.

1 records found r
opuj

D Select All RecoN=

Short Des. ription Command UIC Claimant Service Branch

Naval Safety Ngntar United States MNawvy

- No

I
!
e

SF Trzining Date [ | MSF Course

B - Mo
N = 1 (R (R (R = (Y sy | & 1nn

UNCLAS NSC Code 42F
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54

/~ ESAMS Filter Users - Microsoft Internet Explorer provided by NMCI |:||§||g| i

i [ https:ffesams. cnic. nawvy. milfESAMS_GEN_2/iCommaonfArealEsamsUserFiler TFOG, asprthis a

Personnel Search Clase Popup

First Name}istarts | |

with]):
TRMS ID:

Y P

All Users( Act]
default

Externally Ad

e B Inactive): D Only Inactive: D You get ONLY Active by

ed Users Only: I:l click here for info

Command,/UI§:

Lavel:

Access Lavel:

[T e e

|Nava| Safety Center W Include all
"]

v

| |'-NDT|:|-Nune
Assigned D

| |'-NDT|:|-Ncme

Done

L @ Internet O 100%




Eugzl Help Desk l_ F.eports Main

Fun Report

Rezultz will only include thoze perzonnel who have been identified az a motorcycle rider

Fon £y
\*) Excel \_/ Browse
Pers Select iteria: 3 . __
ersonnel Selection c.r'tE.r'al" o . . 41 ¥ ber of personnel meeting search criteria
NOTE: Report cutput is limited to 5000 records regardless of number of personnel

meeting search criteria
Primary Motorcycle Type:

=aw=n9 The program will return you to your starting screen and you will have a number in the field you
S started with. This number is all of the personnel in your command who have an ESAMS

Began Ri

employee record not just motorcycle riders.
=2 c=f At the bottom of this screen are boxes for selecting output. This example shows the minimum that

Mote: Ag

= Dok =1 you will require to track your riders and to report to your chain of command.

Dizplay g

WA O and s INSTaNation A oUD REdion L7 REdion s DEfalrtimenT

Select Output: |:| Select All {Results will only display Name and Motorcycle Rider fields if none selected)

D[ﬁstallaticﬁ DCc'n'na'nd I:lELI: Region D?egicﬁ Ee:art'ne'nt

UIC Age Gender |:| Registered On-base License Status
Primary Motorcycle Dctﬁer Motorcycle Types Owned I:ate Began Riding QExzeriE'uce (Months) DFrequE'ucy
Crhwnership |:| Has Affiliations D Affiliations Elan Purchase Date Actuzl Purchase Date
MSF Training Date MSF Course I:lT':.':EE of Riding

To assist the command mentorship program select the box Experience to provide the
command motorcycle mentor a guideline on the experience level of all riders.
This is an excellent way to match up riders within the mentorship program.
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Motorcycle Data Report
Output Options

D Select &l
DEmpIe',-ee 0o DInetallatien DEuiIding Cernrnand_-"ﬂrganizatien
DSub Region DRegien Dept-"Cede LIIC DSuper',-iEer
Ser',-ice Status Grade_—"RenI-c -'1.ge Gender Ernail
Registered On-base Li:ense Status Primary Motorcycle Gther Motorcycle Types Owned DDate Began Riding
Experience {Months) DFrequenC',- G'.'-nership DHEE Affiliations D#.Ffiliatiens
Planned Purchase Date -'l.ctual Purchase Date MSF Training Date MSF Course I:lT';'F!EE of Riding

The above screen shot shows the data elements to be selected when pulling a motorcycle Data Report. These
items are a necessity for the MSR to properly track their riders. In addition if an individual has incorrect
information (e.g. wrong or missing email address) this can be seen for correction.

The addition of Ownership and Planned Purchase Date will list plan to own riders for counseling and updating.
If a member iIs no longer a plan to own, their questionnaire and account should be changed to reflect this.
If a member IS now an owner the account should be changed to reflect the current status.
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orts Main

Fun Repgrt

Rezultz will only include thoze perzonnel who have been identified az a motorcycle rider

Ders Salach itaria: < .
ersonnel Selection c.r'tE.r'al" o . . 41 W Number of persennel mesting search

NOTE: Report cutput is limited to 5000 records regardless of number of personnel
meeting search criteria

Primary Motorcycle Type:

Frequency Of Use:

Chwnership Type:

Began Riding Date (on or after): "

Age Group: v
Mote: Age calculation is based on whether or not employees selected for this report have
a DoB entered in the system.

Display grouping options: ) \. \. \. “
. . \*) Command "::,»' Installation "::,»'Eu: Regin "::,»' Region I'::,»'I::E:art'ru&'ul:

Select Output: |:| Select All {Results will only display Name and Motorcycle Rider fields if none selected)
D[ﬁstallaticﬁ DCc'n'na'nd I:lELI: Region D?egicﬁ Ee:art'ne'nt

UIcC Age Gender |:| Registered On-base License Statyfz
[¥] erim = SN S ] . ke

“~-1 Once you have made your selections, click on the Excel radial
button above (default is Browser-On your Screen) and then
select Run Report at the top right.
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File Download

zbeenidenti Do you want to open or save this file?

rds regardls E‘x] ] Mame: Matarcycle, xls

Type: Microsaft Office Excel 97-2003 \Warksheet, 9.05KE

Erscnnel meeting search criter

From: esams.cnic.nawsy, mil n B
w
Open ] [ Save ] [ Cancel sy

S | WWhile files from the Intermet can be uzeful, some files can potentially
g harm vour computer. If you dao not trugt the zource, do not open or
S zave this file. What's the risk?

r not emplg

Regicn 'f::' Regicn 'f::' Departr

After you select run report and the system finds the information this
screen will pop up. You can just open the file or save it to a location
on your computer. Recommend that you Save the spreadsheet to a
folder of you choice.
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These fields
represent the LAST

Motorcycle Data Report Exam

- Primary -
License Motorcyc Motorcyc
Status le Types
Owned

Experien Ownershi Planned Actual MSF
Purchase Purchase Training MSF Course

(Months) P Date Date Date

Question Registere

Dept/Cod Service  Grade/Ra Age Gender Email don-

— Status nk

Deployed  naire
Data base le

Motorcycle Safety
Foundation (MSF)
U.S. Navy JAdvanced Rider
Yes 30 |N63393 | Active 04 M NO _|License |Standard |Cruiser 75 lown 2/1/2007] 5/9/2013|Course (ARC)

Motorcycle Safety
Foundation (MSF)
Experienced Rider

U.S. Navy Courses (ERC/BRC-
Yes 10 IN63393 | Active W3 M ves |License |Cruiser _|Cruiser 94 |Own 7/1/2007) 3/15/2012}2)
Other Motorcycle Safety
Rent, Foundation (MSF)
U.S. Navy Borrow, Basic Rider Course
Yes 30 IN63393 | Active EO07 M NO__|License _|Other ATV 247 [Etc) 8/11/2006] 7/26/2005/(BRC)

The above Is an example of a motorcycle rider data report. You
will not be able to see any personal information outside of the
name and age (e.g. DOB, SSN, Rate/Rank). This Is where you

would see your Planned Owners for tracking and counseling
review.

UNC




ESAMS: ., curun

Current User; STANLEY JOMNES

Needed Training and Deficiency Report

Expand All

7| Basic Reports
+ Inspections
¥ Mishaps

+ Personnel

— Training

Meeded Training and Deficiency g

Required Training
Traffic Training
Training Compliance Summary
Training History Detail
Training History Summanry

Training Needs Assessment

37 Class & Instructor

7 Trend

UNCLAS NSC Code 42F

This report is crucial for the MSR

to be able to identify current
and future safety training
needs. This can be utilized at
all levels of the chain of
command. The report
provides you a spreadsheet by
name, course ID, Course Title,
whether or not they are already
scheduled, and when they are
or were due for training. The
following slides provide the
process for pulling your data.




{:' Excel Download '::;;' In Browsear

Mesded Training and Deficiency Report

Retrain Due Date: - (

Course: w

Personnel Search
Criteria Selection: "W

# Personnel Mesting Search Criteria:

Croos [ rraffic safety

':::' Excel Download '@:‘ In Browser

MNeeded Training and Deficiency Report

Retrain Due Date: | 3 [ |sel
DSuper',-
= | July w | 2013 W | %

I After selecting this report this

screen will pop up. Select
the down arrow next to
“Retrain Due Date:” and a
calendar screen will pop
up.

Select the current date for
current information or
select a future date to

Today: FHGEZ013

UNCLAS NSC Code 42F

- project out what training
Comm3
- ‘ - -

Zun Mon Tus Wed Thy Fo Sal O=-e{  Will be required.
# Personnel Me 1 £ ? 5 8 [ Buildin

T S L= 10 11 12 13

14 15 17 18 19 =20 D Parent Command/Org
[Jrops ety [Jsclect all Trmining

21 oz 23 24 25 25 27 elect all Training Fields

28 29 30 3 [lweb Bazed

[Jcourze Length




Co

Fe
En
Co

Run Report

{:' Excel Download '::;;' In Browsear

Mesded Training and Deficiency Report

Retrain Due Date: “

urse;

/"
rsonnel Search )

Once you have your Retrali € Date, you will need to select the course or
courses that ed information on. Select the down area next to the

Course: Dox, the below screen will pop up. Type in motorcycle in the Title
(contains) box and click on the search button.

5

D uIc Title (contains): motorcycle|

] Dept/Code (Short) Description (contains):

D Installaticn (Sheort) Course Id:

] Sub-Region Course Type: b

Section 2: Training Duty Task: v
Web: D
oIT: I:l
Module (contains):
Command/Organization: »v

UNCLAS NSC Code 42F

Suspendable: D



PPl P LR LI P

Motorcycle Operator

{Cruiser / Standard)
Continuation Training
{MSF Equivalent
Courses (ARC / BRC-
2]
Motorcycle Opearator

Military Sportbike
Continuation Training
(MSF Equivalent
Courses (ARC /
MSR.C])

] Motorcycle Safety
Council Meeting

] Motorcycle Safety
Foundation (M5SF)
Advanced Rider
Course [ARC)

I:l Motorcycle Safety
Foundation {MSF)
Advanced Rider
Course SportBike
Technigues [(ARC)
Rider Coach Trainer

|:| Motorcycle Safety
Foundation [(MSF)
Basic Bike Bonding

Rider Course (EEBRC)

Motorcycle Safety
W ¥ ¥
Foundation (MSF)
Basic Rider Course
foo ™

UNCLAS NSC Code 42F

LA IS LU IS U SRS | LI e =T )

4434 This requirement
Foundation Experi
[4254]

4455 This requirement
Foundation Militar)
[ARC]) (4294)

4411 This course is to d
track deficiencies |
from safety and M
4254 The ARC may be {
of approximately
exercises. There i

4233 This is certification
Rider Course Spon

4425 The BEBRC is desj
participants as ths
designed for smal
appropriate, stree
motorcycles may g
and rationale for 3
motorcycle. Partici
or have sufficient
i= no classroom p

244 Per raf (a). each g
Foundation's Motg
Safety Center. Thi
——— I —=¥imem b

When this screen pops up you will select three (ONLY)

Courses.

4454: This will equate to any level 2 training for
Non Sport Bike Riders.

4455: This will equate to any level 2 training for
Sport Bike Riders

The purpose of selecting the above instead of BRC 2
or ERC specifically is so that you show any riders
who may have taken the ARC instead which is used
for both types of motorcycles.

244: This is the BRC which is required for all
riders no matter what type of bike they ride.




C‘ Excel Download {?;' In Browser

Fun Report

MNesded Training and Deficiency Report

Retrain Due Date: 7/16/2012 w

Perzonnel Search # Perzonnel Meeting Search Criteria: |254

Criteriz Selection:
Courze Types: . - aar
¥ Clrops [ Traffic Safety B
yofhean

Motorcycle Operator (Cruiser / Standard) Continuation| W

After selecting y
to identify perso
criteria. Back at the
the down arrow for the *Personn
Search Criteria”. When this scyéen
pops up go to the Cmd/Org selection
using the down arrow and gearch for
your command. Once yoU have done
this click on the Search’button at the
top of the screen.

| who will meet t

Arts with Ranga(A-1): Begins With Letten

r courses you will need

[ast Name (starts with):

Ilter screen seléct

xternally Added Users Only: |:| click here for info

US55 George H.W. Bush CWVN 77

UNCLAS NSC Code 42F

Personnel Search

or all personnel, just click search you DO NOT MEED CRITERIA

ive & Inactivel: D COnly Inactive: I:l You get ONLY Active by default

W Include all UICs D

v - NGTD - Mone Assigned [

W o Supervisor Assigned: D
No E-Mail: []

W lone Assigned: D



C‘ Excel Download {?;' In Browser

MNesded Training and Deficiency Report

Date(s): Retrain Dus Date: 7/15/20132 3

Course:

Perzonnel Search
Criteriz Selection: "W
Courze Types: O

# Perzonnel Meeting Search Criteria: | 234

Motorcycle Operator (Cruiser / Standard) Continuation| W

These are the only filters that you need. Once complete click on
the Run Report button at the top right of your screen.

X

Section 1: Person Attributes

D Service Status
Ouic

] Dept/Code (Short)

DCcmmand;"Grg (Short]
DDEpt—"Ccde (Long)
[ tnstallztion (Long)

DRegicn

D Installation (Short)
D Sub-Region

Section 2: Training

DCDUFEE Type

D Course Module

UNCLAS NSC Code 42F

T —o=TECr ST T TETT=

[ | select all Person Attributes Fields
DSuper'.-iEcr'E Name
DCcmmand;"Grg (Leng)
Dprcgram
DEuiIding
Dparent Command/Org

[ |select all Training Fialds

D'r".'eb Bzzed

DCDLIFEE Length




MNeeded Training and Deficiency Report

late(s]: Retrain Due Date: 7/15/701

File Download

FOUrss o htinuaticon| W
Do you want to open or save this file?
'‘8rsor
riterig
sures E@ Mame: MeededTraining.:xls
o 1l Type: Microsaft Office Excel 97-2003 Worksheet, 22 8KB B = faty

From:  esams.cnic,nasy. mil

- Cpen ]I Save I[ Cancel ] _
[

Secti o _ . [ s
I ™ | wehhile files from the Intermet can be uzeful, zome files can potentially
g harm pour computer. If pou do nat tust the source, do not open ar O super
ST save this file What's the risk?

D u D Comm

DDEpt-"Ccde {Short) DDEpt-"Ccde {Long) DPrcgrE

After you select run report and the system finds the information this
screen will pop up. You can just open the file or save it to a location
on your computer. Recommend that you Save the spreadsheet to a

folder of you choice.
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Needed Training and Deficiency Report
Example

Name(Last,First) Colljjrse Course Title Scheduled Date EnSrS;LrS:nt %e;glgf:
Motorcycle Safety Foundation
| Non Sport Bike 244  |(MSF) Basic Rider Course (BRC) 7/22/2013 & |Scheduled 6/28/2013
Rider who Motorcycle Safety Foundation \
either hasno I\ | 244 w(MSF) Basic Rider Course (BRC) Not Scheduled 6/26/2013
Level 2 \ %kgoﬁr}cycle Safety Foundation
Traini \ 244 |(MSK) Basic Rider Course (BRC) Not Scheduled 4/21/2013
raining or -
i Motorcycle Operator (Cruiser /
requires 3 yr Standard)Gontinuation Training
refresher. (MSF Equivalent Courses (ARC /
4454 BRC-2)) Not Scheduled 3/17/2013
Motorcycle Operatqr Military
SportBike Continuatisg Training
(MSF Equivalent Courseg (ARC /
4455 |MSRQ)) Not Scheduled 5/3/2013
> \
Sport Bike Rider (any type
Rider who bike) who has
either has no not completed This rider is
Level 2 training Basic Rider scheduled for
or requires 3 yr training. BRC Training.
UNCLAS NSC Code 42F refrESher.




Resources

» Navy Traffic Safety Program OPNAVINST 5100.12J (26 June 2012)

» Parent MSR - ISIC/TYCOM or Echelon II: Know who your POC is up the
chain of command.

» ESAMS Help Desk 0800-1500 ET:
» CONUS-1-866-249-7314
» OCONUS
Dial 809-4-OFF-DSN (809-463-3376) from a DSN enabled phone.
— You will receive a second dial tone.
— Dial the toll-free number (1-866-249-7314) , including the "1",

» Naval Safety Center web site for safety presentations and other downloads.
» NSC Traffic Division — 757-444-3520 x7842
» Motorcycle Coordinator Manual — Can be downloaded from ESA

UNCLAS NSC Code 42F



Closeout

A robust and comprehensive management and leadership program is an
essential part of Motorcycle Safety. Knowing who your riders are, and
who wants to ride is critical to ensuring that they complete the
appropriate training and are provided with any assistance needed to
improve their skills.

RESPECT

RIDE

Safer rides start here: B

MotorcycleSafety

UNCLAS NSC Code 42F
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